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Hi MICKEY 

$32.28 

MICKEY, here are some things you need to do next 

~ 

$32.28 $0.00 

WTfPPOP,.,miption 

Drug (75/25) - CVS 

UPDATE YOUR EMAIL 

• 

E:lid5M ... 

E·il\l-h-i\¥ 

Member Self-Service Portal Enrollment – Divorce 

Important: Employees must notify the EUTF when a dependent(s) becomes 

ineligible timely.  Divorces reported over sixty (60) days from the divorce date 

will be processed prospectively based on submittal date and the employee shall 

be responsible for the employer portion of premiums paid toward the ineligible 

dependent. 

1. Once you’ve registered and logged into the Member Self-Service Portal, you’ll be directed to the 

home page. Click View Detail under Life Events. 
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Home 

Enroll & Make Changes 

UPDATE YOUR COVERAGE 

To make changes to your current se lections and/or personal information, choose the applicable link from the table. In some cases, you may need to make 

your changes with in a certa in t ime period. 

EVENTS 

Descript ion 

Life Event 

Di5ccnro ll due to Enrollment in Other Cover,1gc, 

Disenroll du€ to Enrollment in Medica id Coverage 

Moption 

Birth 

Death of Dependent 

Dependent is No Longer a Full -t ime Student 

Divorce (Including Civil Union Partner) 

Guard iansh ip 

Leave of Absence Without Pay 

Legal 5epara:ion 

Loss of Coverage 

Loss of Medica id Coverage 

Mil itary Leave of Absence Without Pay 

Eligib ilit y Period 

45 duyc; before und 45 d,1y5 ,1fter the event d,1te 

60 days before and 60 days after the event date 

45daysofthe event date 

180daysoftheeventdate 

730daysoftheeventdate 

45daysofthe event date 

730daysoftheeventdate 

45daysofthe event date 

45daysoftheeventdate 

730daysoftheeventdate 

45 days before and 45 days after the event date 

60 days before and 60 days after the event date 

45daysoftheeventdate 

St<>rt ) 

Start ) 

Start ) 

Start ) 

Start ) 

Start ) 

Start ) 

Start ) 

Start ) 

Start ) 

Start ) 

Start ) 

Start ) 

Divorce (Inc luding Civil Union 

Partner) 

The time limit with in wh ich you may make you r changes as a ,esult 

ofDivorce (lncludingCivi l Union Partner)is 730days of1heeven1 

Mfi:lif+i Cancel 

2. Click Start> in the Divorce (Including Civil Union Partner) row. 

3. Enter divorce date then click Continue. 
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Home 

,la\ Family 

Divorce (Including Civil Union Partner) - December 16, 2023 

Family 
Please review your family members currently on file. You may add, update or 

remove family members if the information displayed is not accurate. Please 

enter all benefit eligible dependents, even if you are not enrolling them in your 

medical, prescription drug. dental and/or vision plans. Dependents must be 

added or listed below t:> be enrolled in coverage 

♦ Uiii5'¥& 

DONALD DUCK 

Relationship Myself 

Jan1 . 1980 

~ 

Daisy Duck 

Relationship Former Spouse 

Jan2. 1981 

~ 

0 Your employer has provided us your informat io n fo r your benefit 

enro llment. 

Dillon Duck 

~ 

ACCISS•B L " , ,w 3 cowwu• CA T ON Cl ~ JI · NOT, CA T ONS WY ACCOU MT CONT A CT us LOGOUT 

Home 

ICJI HealthPlans C>n t, y, Enrollment 

Divorce (Including Civil Union Partner) - December 16, 2023 

Health Plans 

•rescriplion Drug 

(D Important information 

l acknowledgethat l haveread,unders1ood. and agree10 1he Kaise, Foundation Healt hPlan arbitration ag,eement. l.onbehalfof myself,myheirs.relal ives. and enro lled dependems. agreeto. 

bind,ng arbit ra tion andgive upourconsmutional rights1o a jury t rialforanyclaimsagainstKaise, andits heal1h ca,e providers for alleged violationof anyduty arising ou1 oforrela1edto 

membership in deliv, ry of services or items. By clicking subm,1 I understand this action serves as my electronic signature of agreemem. Complete copy of the Arb itration Agreemem is avai lable 

"'"' 
Medical <D 

Select who is covered 

D~i<yOuck 

F-Orm~r Spou,e 

EUTF HMO Kaiser 0 

Standard Medical 

(Including Rx) w/ 

Chiro 

$60.75 

Costperpayperood Empoyerrnstper payperod 

< Prevrous $6S 75 $S60 80 Next > 

4. Under spouse, relationship status is changed to “Former Spouse”. Click Next to continue. 

5. Review health plans.  Former spouse has a slash next to their name and is marked ineligible and no 

longer enrolled in the plan. The cost listed for each plan is per pay period. Click Next to continue. 
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Home 

,W. Family 0 Healt h Pla11s Con !<your Enrollment 

Divorce (Including Civil Union Partner) - December 16, 2023 

Health Plans 

Prescription Drug 

(D Important information 

• PrescriptionDrug 

Ka iser Non-Medica re and Medica re medical plans include Prescr iption Drugs. Yo u ca nnot enro ll in the EUTF PPO Prescription Drug Plan 

Prescription Drug 

Prescription Drug 

$0 

No Coverage 

Option 

No Cover age 

Category 

Costperpay perood Empoyerrnstperpayperod ~ 
< Previous $68 75 $560 80 ~ Next > 

ACCISS•B L ", ,w 3 cowwu• CAT ON Cl~JI · NOT, CAT ONS WY ACCOUMT CONTACT us LOGOUT 

Home 

,W. Family ICJI Healt h Plans 

Divorce (Including Civil Union Partner) - December 16, 2023 

Health Plans 

o,escription Drug 

Denta l 

Select who is covered 

Daisy Duck 

F-Orm~rSpou,e 

EUTF Denta l 0 

$7.16 

-LFII ♦ 

Costperpay perood Empoyerrnstperpayperod 

< Previous $6
8 75 

$
560 80 

Next > 

6. The prescription drug plan is bundled with the medical plan.  Kaiser Permanente prescription drug 

coverage is included in the medical plan cost.  No action is needed on this screen. Click Next to 

continue. 

7. Review dental plan enrollment.  Former spouse has a slash next to their name and is marked 

ineligible and no longer enrolled in the plan. Click Next to continue. 
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3 (OMMUNICATION<INIU NOTIFICA'10NS .. , .. «ouNI (ONU<T u, ,oc.ou, 

Home 

,¥ Family IQI Hn!th Plans 

Divorce (Including Civil Union Partner). December 16, 2023 

Health Plans 

Prescrip!ion Dn,g 

Vision 

Select who is covered 

DONALD DUCK -· 
/ Oillon Duck 

EUTF Vision 0 

$0.84 

-'-FF ♦ 

Costp<'rpaype,.od fmp loyer ,ostpe,paype<od 

t 

< p,.....,ous $6875 $56080 Next > 

8. Review vision plan enrollment.  Former spouse has a slash next to their name and is marked 

ineligible and no longer enrolled in the plan.  Click Next to continue. 

9. For State and County of Maui employees, review premium conversion plan selection then click Next. 

All other employees, skip to step 10. 

10. Review life insurance enrollment then click Next. 

11. Review enrollment changes, cost summary and terms and conditions.  If you agree to the terms and 

conditions, check the box next to “I agree to the terms and conditions” and then click Complete 

Enrollment. 

12. Your enrollment request has been submitted. Required supporting document(s) MUST be 

submitted within 45 days of the Divorce effective date and verified by the EUTF in order 

for your new elections to be finalized. However, it will be accepted regardless of when 

form is received. Click Home in the top left corner to upload required supporting documents. 
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Hi DONALD 

DONALD, here are some things you need to do next 

ueom ,~u, •••" unoAo '°~' "0""'" .. 
DOCUMENTS 

$0.00 $93.39 • $93.39 

F:lid§W 

AUISSIB LU SEW 4 COW .. UM CAT OM CIMJI • MOT f CAT OMS WV ACCOUNT CONTACT US LOGOUT 

c1upload documents 

Th is page lists the documents that you are required to submit related to enrollment changes that you recently submitted. If a document is required more than once, it will appear in the list as many t imes as it is requi red. You must upload it as many t imes as it 

appears in the list . For each required document, you can upload a fi le a maximum of five times. 

Required for Details 

Divorce Decree Daisy Duck Not Received 

Uploading Required Supporting Documents 

1. Have your required supporting document(s) available in electronic format to upload. Submit page 1 

and 2 of the divorce decree along with the signature page. From the homepage, click Upload Your 

Required Documents. 

2. The Manage Your Forms and Documents screen opens.  Click the Upload Documents option.  The 

Upload Documents screen displays.  To upload the document, click Upload. 

Rev. 1.5.2024 



 

 

        

 

        

     

   

 

~ Upload documents 

This page lists the documents that you are required !O submit related toe 

appears in the list. For each required documem. you can upl0oda fi le am 

Required for 

Divorce Decree 

(£" Open 

Upload documents 

• Click Browse and selen the file to upload. 

• Confirm that the file is a true rnpy of the original document by checking the box below. 

• Click Upload to submit your file. 

• A rnnfirmat ion screen will appear when your file has been uploaded successfully. 

Abou t your file 

• It must be less than 20 MB in si ze. 

• It must be one of the following types: XML, PDF, DOC, XLS, TXT, PPT, JPEG,JPG, GI F, BMP, TI F, 

TIFF, PNG, CSV, XLSX, DOCX, MSG, PPTX, XLSX, XLSM, XLSB, ZIP, RTF, MC, AVI, BIN, GZ, HTM, 

HTML, ICO, MP3, MPEG, OGA, OGV, OGX, OPUS, PPTX, TS, WAV, WEB A, WEBM, WEBP, 3GP, 3G2, 

7Z, TMP, MHT, EPS, DOTX, WPD, XPS, OXPS, MSG, MP4, ASF 

I Choose file I No f ile chosen 

0 I auest that the file I am submitting. which rnntainsan image of an original document, has not 

been falsified in any way and is a true representation of that original document 

Uplo.id 

lisl as many times as ii is required. You must upl0od it as many times as it 

X 

➔ V 1' I > Documents > V 0 Search Documents p 

Organize ~ 

A Home 

New fo lder 

Name 

• Custom Office Templates 

■ Desktop * • Documents 

::t Downloads * ~ Divorce Decree (Page 1 - 2 and Signature Page) 

I Documents * 
~ Pictures * 
8 Music * 

Videos * 
• November 

File name: Divorce Decree (Page 1 - 2 and Signature Page) 

[] 

Date modified Type 

11/3/2023 7:56 AM File folder 

10/30/2023 4:02 PM File folder 

11/16/2023 12:17 PM Adobe Acrobat D 

Custom Files 

Qpen Cancel 

3. The Upload documents window opens. Click Choose File to upload your document. 

4. Locate your divorce decree file (pages 1 and 2 of divorce decree and signature page). Files cannot be 

password protected as EUTF will be unable to open the file. Password protected files will be 

rejected.  Click Open to continue. 
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Upload documents 

• Click Browse and sele1: t the fil e to upload. 

~ Upload documents 

• Confi rm that the file is a true rn py of the or igi na l document by checking the box below. 

• Click Upload to submit your file. 

• A confi rmat ion screen will appear when your file has been uploaded successfully. 

About your fil e 

This page lists the documents that you are required IO submit related toe • It must be less than 20 MB in size. 

appears in the list. For each required document, you can upl0<1d a file a 

Required for 

Divorce Decree Daisy Duck 

~ Upload documents 

This page lists the documents tha1 you are required to submit related to e 

appears in the list. For each required document, you can upl0<1d a file a 

Requiriedfor 

Divorce Decree Daisy Duck 

• It must be one of the following types: XML, PDF, DOC, XLS, TXT, PPT, JPEG,JPG, GI F, BMP, TI F, 

TIFF, PNG, CSV, XLSX, DOCX, MSG, PPTX, XLSX, XLSM, XLSB, ZIP, RTF, M C, AVI, BIN, GZ, HTM, 

HTML, ICO, MP3, MPEG, OGA, OGV, OGX, OPUS, PPTX, TS, WAV, WEBA, WEB M, WEBP, 3GP, 3G2, 

7Z, TMP, MHT, EPS, DOTX, WPD, XPS, OXPS, MSG, MP4, ASF 

I Choose f ile loivorce0ecree(Page 1 - 2 

and SignaturePage).pd f 

r.l I auest that the file I am submitting. which rnnta insa n image of an original document, has not 

been fa lsified in any way and is a t rue representation of that original document 

Upload documents 

You have sunessfully upload the following document: Divorce Decree (Page 1 2 and Signature 

Page).pd f. 

We review documents within one to two business days of receiving t hem. Unt il we review a 

rece ived document, it will have the status "New". Once we begin reviewing a document , it s status 

changes to "Under Review" 

If you uploaded the wrong fil e, you can remove it or replace it with another fi le while it has the 

status "New". You can upload a fil e for each document you are required to submit a maximum of 

fi ve times. 

If we are not able to approve your document, the Benefits Administrator may not ify you and ask 

you to submit it again. The status of your document will change back to "Not received". 

If you have quest ions regarding the document approval process, cont an the EUTF at (808) 586 

7390. ...~ 

li51 as many times as it is required. You must upl0<1d it as many t imes as it 

list as many times as ii is required. You must upl0<1d it as many times as it 

Uiili>,tl 

5. The selected file’s name displays on the Upload documents window.  Read and click the Attest 

checkbox then click Upload to complete the process. 

6. The Upload documents window confirms your successful upload.  Click the Close button. 
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c1upload documents 

This page lists the documents that you are required to submit related to enrollment changes that you recently submitted. If a document is required more than once, it will appear in the list as many t imes as it is required. You must upload it as many t imes as it 

appears in the list . For each required document. you can upload a file a maximum of five times. 

Requ ired for 

Divorce Decree Daisy Duck ... Details 

Added on Dec 13, 2023 

7. The Upload documents window displays the added document in the Details column. 

8. Once you have submitted all required supporting documentation and it is approved by the EUTF, 

you will receive confirmation of enrollment. 
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