
SECTION SIX

QUESTIONNAIRE



Questionnaire Instructions to OFFERORS:
***DO NOT ALTER THE QUESTIONS OR QUESTION NUMBERING***

Please complete all appropriate sections of the questionnaire.

Provide answers to the questionnaires in Word format provided.

Provide an answer to each question even if the answer is “not applicable” or “unknown.”

Answer the question as directly as possible.
· If the question asks “How many…” provide a number
· If the question asks, “Do you…” indicate Yes or No followed by any additional brief narrative explanation to clarify.

IMPORTANT: Be concise in your response. Use bullet points as appropriate. Reconsider how to word any response that exceeds 200 words in length so that the response contains the most important points you want displayed.  Referring the reader to an attachment for further information should be avoided or used on a limited basis. Any response that does not directly address the question, but only contains marketing information will be considered non-responsive.

The OFFEROR will be held accountable for accuracy/validity of all answers.

RFP responses will become part of the contract between the winning OFFEROR and the EUTF.

The submission of your proposal will be deemed a certification that you will comply with all requirements set forth in this RFP.

NOTE: Answers to the questions must be provided in hard copy and WORD format on CDs or USB flash drives

DO NOT PDF or otherwise protect the CDs or USB flash drives


The following questions are designed to provide information to evaluate the OFFEROR’s capabilities since the decision to award a contract will not be based solely on cost.  OFFERORS should be concise with their responses, which should begin with the most important points the OFFEROR wants the Evaluation Committee to read. 

GENERAL INFORMATION

1. Do you agree that if this proposal results in your company being awarded a contract and if there are inconsistencies between what was requested in the RFP and what is contained in the proposal and BAFO response that any controversy arising over such discrepancy will be resolved in favor of the language contained in the RFP, unless specifically modified by the contract?  (Yes or No)

2. Do you agree to perform all of the services contained in this RFP?  (Yes or No)  If there are any exceptions to these requirements, please specify in Attachment 4, Exceptions as a separate section to your proposal.  Failure to indicate that you will perform the services required in this RFP may result in your proposal being deemed incomplete.  If NO, please list all exceptions in Attachment 4, Exceptions.

Do you agree to all the terms and conditions in Section I of this RFP?  (Yes or No)  IF NO, LIST ALL EXCEPTIONS TO THIS RFP in Attachment 4, Exceptions.

PERFORMANCE OF SERVICES REQUESTED IN THIS RFP

1. Provide an overview of the project with the objective of demonstrating the OFFEROR’s understanding of the RFP requirements.  The section should contain a description of how the project will be carried out and why this approach was selected.  Include anticipated problem areas, if any.

2. Provide point by point written confirmation for each of the tasks and deliverables listed in Section Two, Background and Scope of Work, as to how the OFFEROR’s proposal meets the requirement.

3. Describe how the OFFEROR will perform the calculation of the actuarial present value of total projected benefits, ARC per Act 268, SLH 2013 as a dollar amount and percentage of covered payroll and funding impacts for the healthcare plan.  For each step in the process, describe in detail any expected tasks to be performed by the EUTF and any documentation expected to be provided by the EUTF, in addition to the tasks and data currently described in this RFP.

4. Describe how the OFFEROR will perform the requirements of the GASB 75 valuation reports.

5. Provide a work plan and schedule that includes a detailed task-by-task work plan for the entire project.  Ample time should be allotted for approval of each deliverable.

a. Provide a chart developing the project schedule and milestones
b. Provide provisions for handling potential or actual problems
c. Include assumptions or constraints identified by the OFFEROR
d. Include details and method to be used in managing, controlling, and reporting project activities


6. Include a description of the proposed work product resulting from completion of this study and submit a sample funding actuarial study and GASB 75 report as Exhibit A.  This sample may be a copy of the OFFEROR’s previous work product done for another client or it may be the OFFEROR’s conceptual sample study. 

EXPERIENCE OFFERING SERVICES AND REFERENCES INCLUDING PRIOR ENGAGEMENTS WITH THE EUTF AND THE STATE

1. Describe the OFFEROR’s form of business (i.e., individual, sole proprietor, corporation, non-profit corporation, partnership, limited liability company) and detail the name, mailing address, and telephone number of the person the EUTF should contact regarding the proposal.

2. Provide a statement of whether there are any plans or there have been any mergers, acquisitions, or sales of the OFFEROR company within the last 10 years, and if so, an explanation providing relevant details.

3. Provide a statement of whether there is any pending litigation or anticipated litigation against the OFFEROR and, if such litigation exists, an attached opinion of counsel as to whether the pending or anticipated litigation will impair the OFFEROR’s performance in a contract under this RFP.

4. Provide a statement of whether, in the last 10 years, the OFFEROR has filed (or had filed against it) any bankruptcy or insolvency proceeding, whether voluntary or involuntary, or undergone the appointment of a receiver, trustee, or assignee for the benefit of creditors and, if so, an explanation providing relevant details.

5. Provide a statement of whether there are any pending Securities Exchange Commission investigations involving the OFFEROR, and if such are pending or in progress, an explanation providing relevant details and an attached opinion of counsel as to whether the pending investigation(s) will impair the OFFEROR’s performance in a contract under this RFP.

6. Provide a brief, descriptive statement indicating the OFFEROR’s credentials to deliver the services sought under this RFP.

7. Briefly describe how long the OFFEROR has been performing the services required by this RFP and include the number of years in business.

8. Describe the OFFEROR organization’s number of employees, client base, and location of offices.

9. Provide the proposed project team, its members, and organizational structure.

10. Provide a personnel roster and resumes of key people who shall be assigned by the OFFEROR to perform duties or services under the contract (the roster shall include the estimated number of hours to be worked on the contract for each person.  The resumes shall detail each individual’s title, education, current position with the OFFEROR, and employment history as well as an organizational chart highlighting the key people who shall be assigned to accomplish the work required by this RFP and illustrating the lines of authority and designate the individual responsible for the completion of each service component and deliverable of the RFP.

Provide a summary presenting the number of years of experience the key people who shall be assigned have had in providing actuarial services concerning the funding of retirement benefits, the design and funding of health insurance benefits and/or the application of accounting standards to retirement or insurance plans each with at least 5,000 employee participants.

11. Provide a statement of whether the OFFEROR intends to use subcontractors and, if so, the names and mailing address of the subcontractors and a description of the scope and portions of the work the subcontractors will perform.

12. Provide 1) a list of current clients and 2) a list of three customer references.  The three customer references must meet the following criteria:

· Must have a minimum of 5,000 employees;
· Must maintain an array of employee and retiree benefits (e.g., health insurance benefit options, term life insurance, other optional coverage); and
· Services provided to the customer must be similar to the services required under this RFP. 

The reference list shall include:

a. Fund Name;
b. Contact Name(s);
c. Address;
d. Telephone Number(s); and 
e. Email Address(es)

13. Provide a list of former clients, including contact information, of those that did not renew contracts with the OFFEROR within the past five years.  List must include reason for non-renewal.

14. Provide a copy of the most recently audited/reviewed financial statements.  If financial statements are not audited/reviewed provide your most recent financial statements along with certification from the Chief Financial Officer or similar position of the completeness and accuracy of the financial statements.  

PRICING

The OFFEROR shall propose a total price for the entire project.  The price will include all costs associated with the project including all applicable taxes.  See Attachment 2, Offer Form OF-2.
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